	THE YERING ROOM
The room accommodates up to 30 people comfortably with chairs and tables (classroom seating), 70 people for seating only, or up to 90 persons with a dance floor. Our most popular set up for conferences is a ‘U’ shape which accommodates up to 20 people.

* Please see our attached room layout options.
EQUIPMENT & SERVICES
 Internet Access ($20.00 per day – unlimited use)
Equipment - Free of Charge

The YERING Room features a range of equipment available at no additional charge.

~ Double sided whiteboard
~ Dual lamp overhead projector
~ Flipchart

~ TV/VCR
Data Projector $80 per day
We have a high resolution data projector that can be used in conjunction with your own laptop. It is easy to operate and fantastic for presentations.
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	YERING ROOM – CONFERENCES / MEETINGS

	

	FULL DAY RATE

8 hours (9–5pm)
Facilitator access is available from 8.30 am
	$250

	HALF DAY RATE
4 hours  (9-1pm or 1-5pm)


Facilitator access is available from half an hour prior to start time if required.
	$145

	ADDITIONAL HOURLY RATE
Part time thereof
Available to extend your conference/meeting outside of the normal trading hours of either the full day or half day rate. Please note this needs to be booked prior to the day.


	$30 per hour

	YERING ROOM

Room Hire rate is inclusive of the total set up of conference room including cleaning costs.

Set Up includes:   Clothed tables,
                               Chairs,

                               Iced Water and Mints, 

                               Standard Whiteboard & Markers / Flipchart

                               Overhead Projector

                               TV/VCR

                               Notepads/Pens
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THE YERING ROOM BOOKING FORM
BUSINESS DETAILS





DATE:
ORGANISATION:










BOOKING CONTACT:










PHONE NUMBER:     










FAX NUMBER
:










ADDRESS:












EMAIL:
       







Code



POSTAL ADDRESS:










BOOKING DETAILS

CONFERENCE DATE:










CONTACT PERSON ON DAY 








TOTAL NO. OF PEOPLE:










NO. OF PRESENTERS INC. IN

TOTAL (For Seating Purposes)









ACCESS (Full Day Rates) 
if you are booked in within our standard day rate (9-5pm)




you have access from 8.30pm. If you require to start earlier, you 




will need to book early access which is charged at an additional 




hourly rate as detailed under ‘Rates’ in our information package. 

ACCESS TIME: (Presenters)
(Please circle)
½ hr prior
¼ hr prior
Not required

START TIME:
(Group)











FINISH TIME:











EQUIPMENT REQUIREMENTS & ROOM LAYOUT
( DATA PROJECTOR

ROOM LAYOUT:






$___ Per day

EQ. FREE OF CHARGE 
( Whiteboard
(  Overhead Projector
(  TV/DVD
( Flipchart Pad
PAYMENT

Payment is required on the day unless you are an approved credit customer. 

Credit card is the preferred way of paying but you can pay by cheque, money order or internet banking
(  APPROVED CREDIT ACCOUNT (Terms are 14 days)
(  VISA/MASTERCARD/AMEX/DINERS (Please Circle)
(  CHEQUE FOR PAYMENT ON THE DAY
YERING ROOM SEATING OPTIONS

1/
U-SHAPE

Large - 20






2/ 
BOARDROOM


Large - 24





3/ 
(CLASSROOM)



4/
ROUND 



5/
THEATRE (Chairs Only)






TERMS & CONDITIONS – CONFERENCE ROOM HIRE
This exclusive agreement/contract replaces any previous advertisements or conditions that are published for YERING GORGE COTTAGES accommodation in print or on any website.
1. Conference Booking Forms

 Please note that the Conference Booking Forms are required to formally confirm your booking.  We require this form within 48 hours of your telephone/email booking.
A deposit of 50% of the total cost is required within 14 days on your booking payable either by cheque or credit card.   
A booking is not considered confirmed until the deposit has been paid, and a confirmation letter/email has been received. 

2.  Security Bond
A security bond is required from clients for all bookings.  A credit card imprint will be taken from the client and only processed if any damage is sustained to YERING Gorge Cottages property.
3. Cancellation
In the case of cancellation please call Yering Gorge Cottages on 0397390110, and please confirm all cancellations in writing
Yering Gorge Farm Cottages will charge 50% of tariff cancellation fee for cancellations

Between 7 days and 72 hours prior to arrival and 100% of tariff if booking is cancelled less than 72 hours before arrival. Cancellations made before 7 days will forfeit the deposit paid in full.
4. Final Numbers
Final numbers must be confirmed 14 working days prior to your conference date for catering purposes. Please note that if there is a decrease in your numbers on the day your confirmed numbers as per your conference form will still be charged.
Alternatively if your numbers increase prior to the day, approval is required.  
5. Alterations
Any alterations to the details advised on your conference booking form must be discussed with Yering Gorge Cottages and are subject to availability. 
6. Pricing
Prices are subject to change without prior notice.
FOOD & BEVERAGE REQUIREMENTS

Dietary Requirements

Please advise us of any special dietary needs prior to the day.

We can cater for vegetarians, Coeliacs, wheat and dairy free diets.
Breakfast 




Time:


To:



(Working Breakfast




(Order off Menu
(Set Breakfast
Arrival Tea/Coffee//Juice

Time:


To:



(Yes

(Food Item





Morning Tea/Coffee//Juice
Time:


To:



(Yes

(Food Item





Lunch:




Time:


To:




(Working Lunch (Please Circle)     1.
2.   

(
(
(
Afternoon Tea:



Time:


To:



(Yes

(Food Item






ACCEPTANCE OF BOOKING
I




Accept the Terms and Conditions of this booking as 

Outlined in the Conference Information Package. 




 2007






Signature

Sharon Campbell
Event Co-ordinator.
Please fax or email both your Conference Booking Form and Food & Beverage Form within 48 hours of your telephone booking confirm you’re booking.

Email: info@yeringcottage.com.au

  Fax: 0397390118
